
Kutztown Area School District 
 
 
 

 
 
POSITION TITLE:   K-12 Instructional Coach & Internship Coordinator 
 
JOB SUMMARY: 
The Instructional Coach is a critical lever in improving student achievement. The role of the 
coach is to build teacher capacity in the application of instructional practice as related to 
differentiated instruction, blended learning, and the Pennsylvania Core and Academic 
Standards. An instructional coach is a learner who models continuous improvement, lifelong 
learning, and goes above and beyond to ensure student success. The instructional coach will 
promote reflection, provide guidance and structure where needed, and focus on strengths, 
collaboration, and common issues of concern. The instructional coach is responsible for 
ensuring high-quality instruction in classrooms through modeling, co-planning, co-teaching, and 
providing feedback to teachers. The instructional coach will demonstrate and model a passion 
for education reform, instructional practice, and leadership. The instructional coach will lead and 
promote the KASD internship program. This is not a supervisory or administrative position and 
does not include evaluation of colleagues.  
 
REPORTS TO: 
Director of Curriculum, Instruction, and Professional Development 
 
REQUIREMENTS: 

 
A. Bachelor’s degree from an accredited college/university 
B. Certified in any specific teaching area. Preferred background in mathematics, 

reading, science, and/or English Language Arts. 
C. Minimum 5 years’ experience teaching, with a record of successfully impacting 

student achievement and working successfully with students who have the 
greatest needs. 

D. Proven ability to work cooperatively and effectively with colleagues, including the 
ability to create and nurture a professional community of adult learners.  

E. Demonstrated leadership qualities and strong interpersonal skills, including 
giving and receiving constructive feedback.  

F. Proven ability in using student-level data to guide instructional decisions.  
G. Strong advocate for progressive grading practices. 
H. Demonstrated Teacher Leadership.  
I. Strong pedagogical knowledge and content expertise.  
J. Demonstrated expertise in oral and written communication.  
K. Strong interpersonal skills.  



L. Models continual improvement, demonstrates lifelong learning, and applies new 
learning to help all students achieve.  

M. Demonstrates evidence of professional growth, including leadership and 
participation in a wide range of significant professional development activities.  

N. Ability to design and deliver quality professional development for administrators 
and teachers. 

O. Access to transportation between District sites, possessing a valid PA Driver’s 
License. Position may include frequent District and county-wide travel. 

P. Maintain emotional control under stress.  
Q. Work with frequent interruptions. 
R. Frequent walking, some stooping, bending, reaching and climbing stairs. 

 
 
 
PERFORMANCE RESPONSIBILITIES: 
The essential functions of this position include, but are not limited to, the following fundamental 
duties: 
 

A. Build strong relationships with teachers, administrators, and other coaches. 
B. Model lessons in classrooms on a daily/weekly basis.  
C. Assist teachers with planning and pacing of lessons, the development of differentiated 

and blended lessons, and the selection of best practices to meet the needs of their 
students.  

D. Support the development of all teachers in writing and aligning the KASD curriculum with 
the KASD mission and core values, developing and using high quality formative and 
summative assessments, application of the Danielson Framework for Teaching, and 
data analysis. 

E. Provide direction and coordination for how the curriculum is taught consistent with 
District initiatives and recognized best instructional practices.  

F. Assist teachers with resources, materials, tools, information, etc. to support classroom 
instruction and planning, including new resources.  

G. Support teachers and administrators in using data to improve instruction on all levels.  
H. Assist teachers in using technology effectively for assessing student learning, 

differentiating instruction, blended learning, and assessment providing rigorous, relevant, 
and engaging learning experiences for all students. 

I. Informally observe (non-evaluative) lessons and provide feedback for a teacher’s 
professional growth and students’ success.  

J. Develop staff members’ knowledge, skills, attitudes, and behaviors through a variety of 
professional development targeted topics and designs.  

K. Utilize Adult Learning Theory to motivate adult learners to improve professional practice.  
L. Contribute to the development of systems and structures to improve teacher practice 

within schools.  
M. Provide job-embedded informal professional learning beyond the coaching responsibility.  



N. Attend summer training sessions. 
O. Lead the KASD internship program including the recruitment of students, creating and 

nurturing business partnerships, conduct site visits to internship sites on a regular basis, 
report and record student internship achievement/progress, and be an active participant 
in the countywide Career Ready Berks platform and curriculum committee.  

P. Assume such other duties and responsibilities as may be assigned by the Director or 
designee. 
 

 
TERMS OF EMPLOYMENT: 
Exempt, as established per KATA/KASD Collective Bargaining Agreement. Variable schedule.  
 
 
EVALUATION: 
Performance in this position will be evaluated in accordance with provisions of the Board's 
policy on evaluation of personnel. 
 
 
The position holder must be able to perform the essential job functions with or without 
reasonable accommodation.  It is the responsibility of the employee to inform the Office of 
Human Resources of any and all reasonable accommodations that will be required. 
 

KASD is an equal opportunity employment, educational, and service organization. 
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